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• Riggers: Responsible for uncrating, unskidding, positioning and reskidding all machinery. Exhibitors 
may carry in computers and appliances provided the movement may be reasonably done by hand. 
Exhibitors may remove small computers and appliances from crates or boxes provided work is done 
without a forklift or any power equipment. Exhibitors removing large items, which require the use of 
tools to release/remove restraining straps, would require rigging labor. 

 

• Stagehands: Responsible for public performances of theatrical events that require temporary   
installation of lighting and audio equipment, including the installation, operation and removal of such 
equipment. 

 

• Teamsters: Responsible for the handling of all material (except machinery) in and out of the exhibit 
hall. Exhibitors may carry in small packages, including pop-up booths, provided they can be hand-
carried. Four wheel dollies are not permitted. Questions regarding the movement of freight should be 
directed to the official service contractor at the show. 

Other Non-McCormick Place Labor: Services such as AV equipment, photography, florists, booth 
security and water coolers can be contracted through your event’s service contractors. Refer to your 
Exhibitor Manual or contact Show Management for ordering information. 
 

FACILITY REGULATIONS  
Animals and Pets 

• Domestic animals: If you plan to use a domestic animal (i.e., cat or dog) in your exhibit, 
be sure to contact your Show Manager for approval. An insurance disclaimer will need to 
be completed. Upon proof of show management approval, disclaimer forms can be 
obtained through FOCUS One. 

• Non-domestic, endangered or exotic animals: Again, use of these animals must be 
approved by your Show Manager. In addition to the disclaimer form, you must also 

Balloons and Radio-Operated Air 
D i• Radio-operated blimps and similar devices are permitted on the event floor with pre-approval in 

 writing from Show Management and with a certificate of accident insurance. 

• To prevent escape to the ceiling, helium-filled balloons and similar objects must be secured. If they 
 do escape to the ceiling, you may be charged removal fees. 

• Helium-filled balloons or any other helium-filled object may not be distributed. 

• Mylar balloons are prohibited due to their affect on the fire detection systems. 

Exhibitor Appointed Contractors 
(EAC)

• EAC employees are not “exhibitors”. Therefore, an employee of an EAC cannot perform tasks 
allowed to “exhibitors”. 

• Employees of an EAC are not permitted to wear exhibitor badges. 

• EAC’s are required to register annually with the Metropolitan Pier and Exposition Authority, who 
governs McCormick Place. For further details, contact McCormick Place at (312) 791-6456. 
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Exhibits in Meeting Rooms  

• If a meeting room has been assigned to your company for exhibit or meeting use, please contact the 
McCormick Place Event Manager at (312) 791-6317 for specific meeting room guidelines. 

• Storage of combustible materials in meeting rooms, ballrooms or service corridors is prohibited. 

• Crates, cartons, pallets, pallet jacks, forklifts, etc., are not allowed in meeting rooms. All freight must be 
uncrated or removed from pallets prior to entering the room. Movement of freight should be done using flat 
trucks dedicated to carpet use. If other flat trucks or dollies are used, appropriate floor protection (visqueen or 
Masonite) must be installed. 

• Storage of containers, skids, etc. is prohibited inside the facility. These items must be moved to the appropriate 
crate storage area. Please contact your Contractor or the official event service contractor to assist you. 
Removal of such items is a Fire Safety regulation and subject to inspection by the Fire Marshal. 

Fire Hose Cabinets, Pull Stations, Aisles and Exits 

• Each of these fire safety supports must be visible and accessible at all times. Contact your Show 
Manager immediately if you find any within your exhibit area. Adjustments to space and equipment may 
be required. 

• Stay within your designated booth area. Chairs, tables and other display equipment must be clear of all 
aisles, corridors, stairways and other exit areas. 

Privately Owned Vehicles 
(POV )• The unloading of any materials from a POV must be done at the loading dock only and orchestrated 

by the general contractor from the marshalling yard. 

• POVs cannot stand or wait at any gate in any tunnel of any building. These gates are designed for 
passenger drop-off and pick-up. For safety and to maintain efficient traffic movement throughout the 
event, vehicles left unattended in any tunnel or taxi gate will be towed. 

Smoking 

• In accordance with the City of Chicago Fire Department and the City of Chicago, smoking is not permitted 
in McCormick Place. Smoking stations are located outside of the facility.  

Vehicle 

• Any vehicle or other apparatus which has a fuel tank and is part of a display, is required to be 
equipped with a locking (or taped) gas cap and can contain no more than 1/8 tank of fuel. 

• Battery cables must be disconnected once the vehicle is positioned. The engine cannot be operated 
during event hours. 

• Refueling must be done off property. 
 

FIRE AND SAFETY REGULATIONS 

The fire prevention and safety regulations enforced at McCormick Place are taken from the Chicago Fire  
Prevention Code, the National Fire Protection Association (NFPA) and McCormick Place Operations 
Department. You must comply with section 1 (2-36-220) of the Municipal Code of Chicago on Fire Prevention. 
The Chicago Fire Department Bureau of Fire Prevention reserves the right to make any final decisions. 
Adjustments for non-compliance can be costly. 
 
Contact the Assistant Director of Fire Safety at (312) 791-6079 or via fax at (312) 791-6013 for more information. 
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